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STEPS TO ENSURE SAFE LOADING 

•  Vessel and document review prior to vessel arrival 
•  Vessel documentation for signup 
•  Activities once vessel is at berth and prior to loading 
•  Activities during loading 
•  Activities at completion 
•  Vessel performance review 
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VESSEL AND DOCUMENT REVIEW 
PRIOR TO VESSEL ARRIVAL 
 
•  Vessel Acceptance Questionnaire 
•  Rightship vetting 
•  Cargo hold Access Procedures 
•  Approved coal loading plan 
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VESSEL AND DOCUMENT REVIEW 
PRIOR TO VESSEL ARRIVAL 
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VESSEL ACCEPTANCE QUESTIONAIRE 



VESSEL AND DOCUMENT REVIEW 
PRIOR TO VESSEL ARRIVAL 

•  All vessels are required to provide Cargo Hold Access 
documentation 10 days prior to vessel Estimate Time of 
Loading (ETL) as per the CTIH Section 5.3. The documents 
provided must meet the below requirements: 
•  Clearly articulate the risks with shiploader movements 

overhead and the risk of falling cargo; 
•  Written agreement between the Terminal and the Vessel; 

and 
•  Crew training documentation. 
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CARGO HOLD ACCESS DOCUMENTATION REVIEW 



VESSEL DOCUMENTATION FOR SIGNUP 
 

•  Copy of the Coal Loading Plan (pre approved from Services Portal) 
•  Coal Terminal Information Handbook 

•  Radio Communication Procedure during Loading 
•  Personal Protective Equipment for Vessel Crew 
•  Transport Arrangements Notice 
•  PWCS Emergency Contacts Sheet 
•  PWCS Hydraulic Interaction Between Vessels Sheet (CCT Only) 
•  Air Draught Restriction 
•  Marine Orders 32 - Nomination of Person in Charge 

•  Ship to Shore Safety Checklist 
•  Ship Loading Certificate/Mates Receipt 
•  Coal Loading Sequence and Deviation Advice 
•  Cargo Hold Access Requirements 
•  Tide Chart 
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VESSEL DOCUMENTATION FOR SIGNUP 

•  Available in hardcopy and via our website. 
•  Working towards making the handbook more visual. 
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COAL TERMINAL INFORMATION HANDBOOK 



VESSEL DOCUMENTATION FOR SIGNUP 
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COAL TERMINAL INFORMATION HANDBOOK 



VESSEL DOCUMENTATION FOR SIGNUP 
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COAL TERMINAL INFORMATION HANDBOOK 



VESSEL DOCUMENTATION FOR SIGNUP 
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SHIP TO SHORE CHECKLIST 



BERTHING / DEBERTHING EXCLUSION 
ZONE 

•  Ensure all personnel not associated with the berthing / 
deberthing activity are clear of the berthing exclusion zone,  

•  Ensure shiploader is parked in a safe location. 
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ACTIVITIES ONCE VESSEL IS AT BERTH 
AND PRIOR TO LOADING 
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•  Inspect Ship Loader Rails – ensure they are clear of obstructions 
•  Preposition Ship Loader Adjacent to First Hatch to be Loaded 
•  Check Vessel Access – gangway and brow, netting and secondary support 
•  Introduction to Vessel Representative & Vessel Safety Awareness 
•  Review Coal Loading Plan – ensure it has not changed from approved plan 
•  Review the Ship to Shore Safety Checklist 
•  Inform the Vessel of Cargo Hold Access Requirements 
•  Check Air Draught 
•  Initiate Commencement of Loading 
•  Issue Remaining Documents 
•  Issue the vessel with the following documents: 

•  Coal Terminal Information Handbook – make sure is signed for 
•  Personal Protective Equipment for Vessel Crew 
•  PWCS Emergency Contacts Sheet 
•  Transport Arrangements Notice 
•  PWCS Hydraulic Interaction Between Vessels Sheet (CCT Only) 
•  Tide Chart 
•  Air Draught Restriction 
•  Marine Orders 32 - Nomination of Person in Charge 

•  Issue Two Way Radio (KCT only) 
•  Complete Part 1 of Shiploading Certificate / Mates Receipt 
•  Complete Part 1 of Coal Loading Sequence / Deviation Advice 
•  Confirm Marine Surveyor 
•  Ensure Vessel is Aware of Expectations for Sailing Time and Mooring Line 



VBLO ACTIVITIES DURING LOADING 
 

•  Monitor air draught 
•  Update coal loading sequence / deviation advice 
•  Record delays 
•  Facilitate bunkering/ provedoring 
•  Call nominated marine surveyor 
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ACTIVITIES AT COMPLETION 
 

•  Notify Completion Time 
•  Complete Part 2 of Shiploading Certificate / Mates Receipt 
•  Complete Part 2 of Coal Loading Sequence / Deviation Advice 
•  Collect Radio (KCT Only) 
•  Ensure Berth Safety Zones are Enforced 
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VESSEL PERFORMANCE REVIEW 
 •  At the completion of vessel loading, the Service Assurance 

Officer will review each vessel’s performance and either: 
•  Accept vessel loading and safety performance, 
•  Follow up with vessel via email regarding significant delays, 

or 
•  Make a vessel Unsuitable for future visits to Port Waratah 

due to unsatisfactory loading or safety performance. 
Vessels remain unsuitable until they provide sufficient 
evidence that they have addressed the root cause of any 
performance issues. 
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